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Technology, Leadership, & Innovation 
Trip Purpose Summary 

 
• Where will you be traveling? When? 

 
 
 
 
 

• Purpose of the trip? 
 
 

 
 

 
 
 

• Trips relevancy to the faculty’s area of specialty? 
 
 
 
 
 
 
 

• How long will you be gone? 
 
 
 
 

• If classes need to be covered, what is the plan to do so? 
 
 
 
 
 
 
 

• Estimated budget?  Funding Source? 
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